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TEXHUYECKOE 3AJIAHUE

Ha pa3paldoTKy M BHeJpeHHe NPOrpaMMHOIo o0ecneyenust
xopnopatusHoii CI3/I DIRECTUM OAO «CH-MHI»



SaleevIF
Машинописный текст
Приложение 1 к Форме 5


1 COKPAIIEHUS 1 ONPEAEJEHUS

B HacTOSIIEM TEXHHYECKOM JOKYMEHTE MCTIONB3YIOTCS CIETyIONIIe
0003HAYEHHUsI, COKPAIIICHHUS U OTIpeIeIeHIU:
O6mectBo: OTKpbITOE aKIuoHepHOEe 00mmecTBo «CraBHedTh-MernonnedTerasy;
B/I: baza nanHkpIX;
O: [IporpammHuoe obecnieuenue;
CI/1: kopnopaTHBHAas cUCTeMa ANIEKTPOHHOTO ToKyMeHToobopota DIRECTUM
(Texymeii Bepcuu 4.9.1.1818.);
T3: Texauueckoe 3aJaHue;
AIl: aBTomMaTH3aLMs IIpollecca;
HcnonnuTe Ib: CTOPOHHSS OPraHU3alHsl ¢ KOTOPBIM 3aKIIIOUEH JOTOBOP Ha
BeInonHeHue padbot no All ObmectBa Ha 6aze CO/I;
3akazunk: JlemapTaMeHT KOPIIOPaTUBHBEIX OTHOILICHUH W yIPaBIECHUSA AEIaMHU;
IIpecc-ciayx6a; JlemapraMeHT KOHTPOJIS 3aKyIIOYHBIX TIPOLEAYP.
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2 HAHAYEHWE U IEJMH T3
2.1 HA3HAYEHHE T3

Hasnauenuem gannoro T3 sBusercs QopmupoBanme TpeOOBaHHI
BEITIONHEHUIO pabor B OOIlmecTBe, N0 TPOCKTY «ABTOMATH3AIUA _IIPOIECCOB
YOpPaBIeHUYEeCKOro  JIOKYMEHTo000opoTa Ha 6a3ze  KOPHIOPATWBHOM  CHCTEMBI
snekTpoHHoro  nokyMmentoobopora  DIRECTUM», Brmogamomero B cebs
aBTOMATHU3ALUIO U HACTPOMKY CIEIYIOUMX MPOIECCOB:

Ilepeyens Mony.m
HpoNECCoB DyHKIHAOHAJIBHBIE XaPAKTEePUCTHKH CHCTEMBI
DIRECTUM
Peructpanus u paccMOTpeHHE BXOISIITUX
Iponeccer ﬁOKyMeHTOB bazosrie
B OATOTOBKA, COTJIACOBAHUE, PETUCTPALIHS 1 MOYH,
OTHPABKA UCXOJSIIMX TUCEM
JIeJI0NPOU3BOCTBA » Kanuensapns
HcnonHenue ¥ KOHTPOIIb NOPYYEHHAN
Otuetsr Moy "Kannenspus"
CornacoBaHue U HCIIOJHEHHUE CILyKeOHBIX
3alUCOK
ITpouecce! o CornacoBaHu€e ¥ UCIIOJTHEHHE
9 bazoBsie
OPTaHU3aUMOHHO- | PACTIOPSIKEHMH o
pacnopsauTenbHoi | CorslacoBanue, perucTpamys U HCIOTHEHHE Kanmenspas
TOKYMEHTaI! IIPUKA30B
Pa3paGoTKa H COrACOBAHHE BHYTPEHHHX
pernaMeHTOB, NOJIOKEHUH, UHCTPYKIIMI
Opranu3zanys ¥ NOATOTOBKA K COBemanuio U | bazoprie
VYnpasnenue 3aceaHuIo MOJYJH,
COBEIIAHUAMU U [IpoBenenue coBenanus U 3acelaHus VYnpasnernue
3aCCIaHNUsAMH Hcnonnenue npuHATHIX peHISHUAN COBEIIAHUSAMU
‘ U 3aceaHusIMU
Peructpanus, paccmorpenue, ucrionenune, | OOparnenue
KOHTPOJIb MCIIOJHEHMs], HAallpaBJIeHUe OTBeTa | TpakKJaH u
O6paiuenue 3asiBUTEJTIO OpraHu3aIn,
IpaXJaH U WuTepreT-
Opra"u3anun pUeMHas
oOparmneHwit
rpakIaH
CornacoBaHue nnakeTa JJOKyMEHTOB JIJIs
NpeJIOKEeHHUN aenaTh 0hepTh
VYupasnenue KOHTparcHIam Vipasnenue
TEHJIepaMu TEeHJIepaMHu
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.. | Pabora ¢ nokymeHTamMy, 3aauamu gepes

Pa6ora ¢ cucremoii . .

000 6paysep, HaxoAsCh B M0G0 ToUke Beb6-moctyn
gyepe3 BeO-10CTyTT

Mupa
ONeKTPOHHBIH OnepaTtuBHOE XPaHUITHILIE bazogssie
apXuB JIOKYMEHTOR ‘ MOIYTTH
(B T.4. Ciyx6a (paltnoBeIX XpaHHIIHIIY Cnyxba
Meaua[agHEbIe, (baroBBIX
0a3a 3HAHWUMIA) XPaHUJIHUI
22 HEJIMI T3

Hemsto  mapmoro T3  sgBmsgercs  omucanve — (QYHKOMOHANBHBIX U
HE(QYHKIIMOHANBHEIX PaboT, HEOOXOIWMBIX [ULI OTP@KEHHMA B JOTOBOPHOH
JOKYMEHTall{, KOTOpble OyayT mpom3Boauthes McmommureneM M 3akazyuKoM IIo
npoexty All Ha 6aze CBJI, moaramnHo:

1. Ananus u npoeKTHPOBaHHE;

. Hactpotika u apanranus CO/1;

2

3. MHCTpYKTaXH I MOJIB30BaTelel;

4. IlocTaBKa MPOrpaMMHOr0 00eCIIeUeHHsI;
5

OHBITHO-HpOMBIIlUIeHHaH IKCILTyaTalius.




3 OIIMCAHME ITPOEKTA
3.1. TUIAH-TPA®UK ITPOEKTA

dTansl Cpokn

Ananus ¥ IpoexTHpoBaHue 15.11.2014 30.01.2015
IlocTaBka IporpaMMHOT0 00ecHedeHMsI 15.12.2014 19.01.2015
Hactpoiika u aganramnus COJ] : 02.02.2015 03.04.2015
MHucTpyKTaXy U1t monb3oBaTelei 06.04.2015 30.04.2015
OmBITHO-NPOMBILLTEHHAS 04.05.2015 24.07.2015
JKCIIIyaTauus

UToro 15.11.2014 24.07.2015

KoppeKkTupoBKa CpOKOB peaM3aliiy IPOEeKTa II0 ITAaM, BO3MOXKHA I10
0000 IHOMY COTJIACOBaHUIO CTOPOH VcnonHuTend u 3aka3dnka.

3.2. 3AJAYM ITPOEKTA

3.2.1 AHAJIM3 U ITPOEKTUPOBAHUE
Ha nansoM stane VcnonHuTENb EPBOHAYANLHO M3YYAeT U aHATH3UPYET
IIPOLIECChl 3aKa3dHKa, :

O6nem pabor PesyabtaTt OTtyernas
AOKYMeHTAIHS
OpranuzanvoHHbIe Cdopmuposana paboyast IInan-rpa¢uk mmpoexra B
BOIIPOCHI U rpynrna; MS Project;
KOHCYJIbTAITHH
IIpoBeneHo coBMecTHOE IIpukas o Havale npoexTa
OpraHM3aIHOHHOE 10 aBTOMAaTH3AITHH;

cobpaHue pabodeil rpymms
Hcnonnurens n 3akasunka. | [Ipotokoi nepsoro

OPraHu3aIMOHHOTO
CornacoBan geranbHbIi coOpaHusI 0 Hayae
IJaH-TpaduK MPOeKTa; IIPOEKTA.
AHKeTupoBaHue, Ilposeneno IIporoxon paboyei
HUHTEPBBIO, aHATIU3 MHTEPBBIOUPOBAHNE I'PYNIILI IO UTOTaM
PyKOBOIUTENEH HCCIIEIOBAHUS;

rnoApasAeyieHu 1
KJIFOUEBBIX IONb30BaTened | YcraB mpoekra.
II0 aBTOMATH3UPYEMbIM
Ipoleccam,
[IPOAHANU3UPOBAHbI
PeryiaMeHThl, TTOJIOKEHHUSI
no CO/l u mpyrue
HOPMATHUBHBIE IOKYMEHTEI.

3aTeM VcmonHuTENb BBIIOIHIET D83Da6OTKV IIPOEKTHBIX PELLICHUH :
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O6bem paboTt

PesyabTar

Oryernas
JOKYMEHTAIUSA

IIpoexTupoBaHue NpoOIECCOB B
TEPMHUHAX CUCTEMBI (CXEMBI B

Pazpaboransl u
COTJIaCOBAHEI CXEMBI

IIpoextHOE penierHwme,

HoTauuu BPMN) aproMatusupyeMeiX | IIporoxonsl paboueit
IIpoekTupoBaHUE HACTPOUKH U | IPOLIECCOB B HOTAIIMK | TPYIINBI IO COMIACOBAHHUIO
MoU(UKaAIHH (TeXIPOEKT BPMN; CXEM IIPOLIECCOB H
MOTA(pHKAITHH) Pazpaborano IIPOEKTHOT'O PEIICHHUS,

IIpoexTpoBaHUe UHTETPAIIUH C
JIPYTUMH CUCTEMaMH
(TEXNPOEKT MHTETPAIIHH )

Onucanne cxem MpoIeccoB It
MPOEKTHBIX PeIIeHUM

OdopmireHre MPOEKTHBIX
pelueHui

CornacoBanue u qopaboTka
IPOEKTHBIX pelIeHuH

OpI‘ aHN3alHOHHBIC BOIIPOCHI U
KOHCYJIbTalluH

IIPOEKTHOE peIIeHUE
¥ YTBEPXKJICHO C
3aKa3zuuKoM.

AKT craun-npueMKu
pabor.

3.2.2 HACTPOMKA U AJTATITALIMS COJ1

O6bem pabGoT

OTryerHas
AOKYMEHTANNsA

PesyabTar

PazpaboTka periraMeHTOB 110 Ou3Hec-
MIPOIIECCY

Monudukanus C3/]

Hurerpanys ¢ IpyruMu CUCTEeMaMu

Konsepraius faHHBIX

Hacrpotika CO /]

Odopmnenne HHCTPYKITHIA 110
IIporLeccam

TecroBas IKCILIyaTanusa

OpFaHI/IBaIII/IOHHBIe BOIIPOCHL U
KOHCYJIbTalWH

YcranoBka COJJ

HaCTpoeHa CHCTEMA B

COOTBETCTBHH C O pe3yiipTarax

.TIPOEKTHBHIM TIPOBEIEHHOIO
pelleHnEM; TECTUPOBAHUS,
Ilonr3oBarenbckue
Hactpoenst
HHCTPYKIIHH;
CIIPAaBOYHUKHU U
3arpyxeHa ITpotoxkomnsr
HACTOpUYECKAs TECTOBOU
‘uHpOpMAIHS; SKCIUTyaTalliu;
IlpoBenena TecroBast | AKT craum-

OKCILIyaTalms. IIPHUEMKH pa60T.

3.2.3 UHCTPYKTAXW JUIS ITOJb30BATEJIEN
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O6bem pabGot PesyabTaTt OtyerHas
AOKYMEHTANNS
BBoziHBIE HHCTPYKTaXU: IlpoBenen ITnan-rpagux
- "Ponesoe obyuenue AIl B CO" UHCTPYKTaX IO HHCTPYKTaxa,
(rpynmel nonb3oBateneit 1o 20 denosek mo | pabore ¢ AIT s
3 yaca) PSAOBBIX Oruer 06
[I0JIb30BAaTENEeH. | HHCTPYKTaXe,
AKT ciagu-
IIPUEeMKH pabor.

3.2.4 [TIOCTABKA ITPOI'PAMMHOI'O OBECIIEYEHM I

IIporpammuoe oGecnieuenne Ea. usm. KosnuecTBo
Ilaxer 200 6a30BbIxX KnueHTCKUX JuieH3ui (1E- IIT 1
BCL200)

Kimuenrckas nunensus Kanuenspus (DE- HIT 20
CLKANZ)

Knuentckas nuiensus YpasieHue LT 14
cosemanusimu (DE-CLMEET)

Knuentckas nunensus OOpalineHus rpaxad u HIT 11
opranusammi (DE-CLSITIZ)

Knuentckas munensus beicTpast uneHTHOUKALAL T 15
noxkymeHToB (DE-CLRAPID)

Cepsepnas nunensust Beo-nocrym (IE-SLWEB) T

Cepsepras nunen3us MuarepHeT-npueMHas IIT

obpamerni rpaxxaan (DE-SLINTCITIZ)

Kiuentckas nuiensus YpasieHue TEeHJIepaMu T 10

(DE-CLTENDER)

Taxxe B IponeCCe KOMIIIEKTAUUH IIPOrpaMMHBIM obecrieuenneM 3aKazuuka

Hcnonuurens GopMupyeT peKOMEHIALHH 110 KOMILIEKTAIIUN pabourX MecT
ToNb30BaTeNel repudepuiiHbM 000pyI0BAHAEM (CKAaHEPhI LITPUX-KOIOB, M(y,

IPUHTEPHL, U T.I1.).

3.2.5 OHLITHO-TTPOMBIIIEHHA S DKCITJIY ATALIAA

b

PesyabTaT OTtuernas
O0nem paboT AOKYMeHTANHs
ITepeBeneHs! B IIpuka3s o Hawase ONbITHO-
IPOMBIIITIEHHYIO | IIPOMBIIIIEHHOMN
Koncynsrarmm skcmryaTanuo All | skermyartauun (0OD);
(xoHCcynmpTanTOB OOLIECTBA) :

)
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Koncynpramuu
(pa3paboTyuKOB U
apMmuHucTpaTopoB ObuiecTra)

OpF&HPB&I.IHOHHBIG BOIIPOCHI U
KOHCYJIbTallh

Cemunap "lIIpaktuyeckue
BOTIpOCHI 1o padore B COJI"
(rpynmsl none3oBareneid go 20
YeJOoBeK 110 3 Jaca)

PazpaboTka 1on. HHCTPYKITHA

JononuurensHas
MOU(QUKAIIHS

OueHka pe3yJbTaTOB IIPOEKTa

DIRECTUM.

IIpotokon
OpraHU3alOHHOTO
coOpanus o Havane OD;

Kypnan ycrpanenus
3aMeYaHu;

ITpukas o mepeBone
CHUCTEMBI B
IIPOMBIIIIEHHYIO
3KCIUTYaTalHIo;

ITpoTokon opr. cobpanus
O 3aBEpILIEHUN BHEIPEHHS,

AKT craau-ipueMKH
pabor;

3.3.  OPTAHM3ALIMOHHEIM OFBEM M PECYPCHI ITPOEKTA

3.3.1. OPTAHM3AIIMOHHBIVI OB bEM

IInaHnpyeMbIi 00BeEM OPOCKTA OXBATHIBACT OJHO OPHAHUYECKOE JIUII0 —

OO01ecTBo.

IInapupyeMoe o0i1tee KoauuecTBO nojibzopareneii B All cocrasiager 500

pabOTHHKOB.

3.3.2. OPAHUBAITMOHHGLIE PECYPCBI

I[JISI OpraHrU3al vy BBITOJHEHHUS IIPOEKTa ONIPEACIISIOTCS CICAYIOIUE YYaCTHUKHA

mnmponecca:

Ot 3akazyuka;

* [Hupexmop npoexma — pellaeT OpPraHU3AMOHHBIE M CTPATErMYeCKHE BOIPOCHI
ABJSIETCH OU3HEC-3aKa39MKOM CHCTEMBI. YTBEPIKIAeT OCHOBHBIE METOb! PaGOTEHI,
pactipenenenne QyHKnmid, cocraB paboweidl rpymmsl W T.a1. He ocymecTsiser
OIIepaTHBHOE PYKOBOJCTBO M HEIOCPEACTBEHHO BO BHEJIPEHUH HE YY4aCTBYET.

® Pykosodumenvy npoexma om 3akazuuxa (PII3) — Hasunauaercs Ilpuxasom,

O6Haﬂa€T HAOCTATOYHBIMH ITOJTHOMOYHAMHA I PCILICHHS BCEX Opramu3alMOHHbIX
BOIIPOCOB, CBA3aHHBIX C peanmauuei/’l IIpOCKTa. ObecneunBaer Ooprafgu3aituro

paboTel  TIepcoHana

3aka3uuka,

OTIPpCACIICT COCTaB

paboueit

pacnupeaciicHue (bYHKHI/IfI MEXAY HNoOpa3aciacHUsIMH U T.I1. COFJI&CY]EOT OCHOBHBIC
perieHus ¢ JUPEKTOPOM IPOCKTA.
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3amecmumenv pyxosodumens_npoekma_om 3axazuuxa (PI13) — Hazmagaercs
I1prika3om, OKaspIBaeT aKTUBHYIO IIOMOIIH PYyKOBOIUTEIIO MPpOeKTa OT 3aKa3umKa
B pElIeHHH BCeX OPraHM3al[MOHHBIX BOIIPOCOB, CBS3AHHBIX C pealH3anuei
IPOEKTA.

Oxcnepmot 6 __npedmemnotl _obnacmu — OBecrieuynBalOT —IPEeIOCTaBICHUE
Heo0x0uMON MH(OPMAIINH B IPOLIECCEe UCCIeOBAHMS IPEIPUATHS 63 aHaNn3a
NpuBA3KH K Oyaylied cucreMe, y4acTBYIOT B pa3pabOTKe M COIVIACOBAHUM
NPOEKTHBIX PEINCHUIA.

Pyrosooumenu _nodpasoenenuii — OOeceYwBAarOT XOJ BHEAPEHHS, BBIIEIAIOT
pecypcsl (Jrozedl) 1O CBOMM HAIPaBIEHUSM. PYKOBONUTENH KIFOYEBBIX
NOApasfe/eHH BKIIOYAIOTCA B pabodyro TIpyIHIly, KOTOpas yTBEPIKAAeT
[IPUHIUIHAIIBHBIE TIPOEKTHBIC PEIICHHS.

Beoywue nonvzosamenu. Y4acTByroT B pa3paboTKe W COTIACOBAHMHU IPOSKTHBIX
peLIeHNH, COTTIaCOBaHNN U3MEHEHHH OM3HEeC-TIPOIECCOB.

Pykosodumenv HT-cnyocter — ObecriednBaeT TEXHHYECKYIO HHPPACTPYKTYPY UL
BHCAPEHUSI  CUCTEMBI. IPENOCTABICHHE U  HACTPOMKA TEXHHMKH, CETH,
obmecucremuoro 110 u T.11.

Aomunucmpamop cucmemvr  DIRECTUM — OcyniecTBiasieT TEXHHYECKYIO
HNOAJEPKKY, YCTAaHOBKY, HACTPOMKY (aJanTaldio) H aJIMHHHCTPHPOBAHUE,
MOJJIEPKHUBAET PAOOTOCIIOCOOHOCTE CHCTEMBI B IIPOIIECCE BHEAPEHMS M Ha JTalle
IIPOMBIIICHHON SKCIUTyaTallHH.

Omsemcmeennviil 3a koncynomayuyu no cucmeme DIRECTUM — BrineneHusiil
COTPyIHUK (MM coTpynuuku) MT-oTmena wim HHOTO ClENUaIH3HPOBAHHOTO
NOJIpa3/ICJICHUS 110 BHYTPEHHEN ONTUMHU3auu nporieccoB. OKasbiBaeT IIOMOIIH B
paboTe pSOOBBIX IIONB3OBATENeH, KaKk Ha OSTale BHENPEHHsA, TaK U npu
conpoBoXaeHud. (OOecreynmBaeT pasBUTHE U IEHTPAIM30BAHHBIA  cOOp
TIOXKENIAHUN K CUCTEME B IIPOLIECCE MIPOMBIIIIICHHOM HKCILTyaTal(dHy.

Padoseie nonvsoeamenu — Bee monb30BaTeNM CHCTEMBI BO BCEX HOAPA3ICIeHMsIX,
3aTparuBaeMbIX IIPH BHEAPEHWH (B T.4. HAYaIbHHKH OT/eNoB). Mx pabora
perynupyercs OOIMMH NpaBUIaMH M He IIPedyCMaTPUBAET  CIOMXKHBIX
pernaMeHToB (IODKHA OBITh MHTYHTHBHO IIOHSATHA ¥ He TpeboBaTh IIpH
BHEJPCHUH CJIOKHBIX OPTaHM3aHOHHBIX MEPOIPHUSTHIA).

Pabouan epynna — BpemeHHas Ipynia y4aCTHUKOB MPOEKTa (U3 NepedrCIeHHBIX
BBILIE), OOBEINHEHHBIX B IIPOILECCe’ BHEAPEHHS [0 PACIOPSDKEHUIO AHPEKTOpa
WM PYKOBOJIHUTEIIS TIPOEKTA I PEIIeHHs] TaKUX BOIMPOCOB, KaK COITIACOBaHHE H
YTBEPXKACHHE IIPOEKTHBIX PELIEHUH, TIPOBECHNE TECTOBOM SKCILIyaTaluyd U T.II.
B 3aBUCHMOCTH OT pemiaeMbIX BOIPOCOB COCTAB I'PYIIIBI B HPOLECCEe BHEAPESHHMS
MOYKET MEHATHCS.

Ot Ucnoanureis:
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e Kyparop mpoekra — PykoBonuTeNns, OCYIIECTBISIOUIMH BHEIIHWA KOHTPOIb 3a
NpoeKTaMu  (CBOEBPEMEHHOCTh M KOPPEKTHOCTh O(GOPMIIEHMS JOTOBOPHBIX
JIOKyMEHTOB, COOMIOZCHME TEeXHOJOTHMM BHEApeHwus). Pelaer KpHTHYHEBIE
BOIIPOCHI ¢ 3aKa34MKOM Ha ypoBHe JupekTopa IpoeKTa.

e PykoBomurens  mpoekta ot Hcmomamrens (PIIM) -  CorpynHuk,
OCYILECTBIISAIOMIUH PYKOBOJCTBO paboTaMu 10 BHEAPEHHIO cucTeMbl. OTBeuaer 3a
Ka4eCTBEHHOE BBLINOJIHEHKE paboT IO MPOEKTY, B T.4. 32 COONIOJEHNE CPOKOB U
00BeMOB paboT. OCyIIeCTBILIET IUTAHHPOBAHWE W KOOPIUHAIMIO eiCTBHH BCex
corpynuukos Icnonnurensa, 3amelictBoBaHHBIX B Ilpoekre. OfGecmeuusaer
OpraHU3alMOHHO-METOANYECKYIO TIOJIIEPIKKY BCEX yqaCTHI/IKOB IlpoekTa, B T.4. B
YaCTH COOJIIOACHMS TEXHOJIOTHH BHEPEHNS.

¢ Koncynmpranr —  CoTpymHHK OT/Aena  BHEApPeHWs MW  KOHCAITHHTA,
OCYUIECTBIISIOIIMIA BEIIONIHEHHE PAabOT 10 IPOEKTY (HcciienoBanue, 0hOpMIEHHE
IPOEKTHLIX DPELICHUH, TecTUpOBaHHEe MomubHUKanuii, o0ydeHue, aTTecTals H
KOHCYJIBbTallMH I10JIb30BaTeNel) 110 3aJaHUsIM PYKOBOIUTEINS IIPOEKTA.

¢ Paspaborunk — CoTpymHHK OTHeNa pa3paboTKy U IOANEPIKKH, BEIICICHHBIH I
BBITIOJTHEHMSI OCHOBHOM 4YacTH pabOT MO MOJU(HUKAIINH, HACTPOHKE THIIOBLIX
MapIipyTOB M MPOYEH aJalTalldd CUCTEMBI (BKIIIOYas MPOSKTHPOBAHUE JAHHBIX
pabort) B mpouecce BHeApeHHs. OCyMeCTBIseT KOHCYIBTAUK aJIMUHHACTPATOPOB
¥ paspaboTYMKOB 3aKa34yKKa B IPOIECCE OIBITHOM HKCINIyaTallid. Y4YacTBYeT B
OIleHKEe NpOONeM U MOXKeNaHUH, CBSI3aHHBIX C TEXHUYECKHUMH IpOOIeMaMy HId
Tpebyromux Mopndukamuu. [IpucyTcTByeT Ha 3acemanusx pabodel TPyl A
NOJIEPKKH PYKOBOJUTEN IPOEKTA B PEIIEHUH TEXHUIECKIX BOIIPOCOB.

o Cryxba nomnepxks — I'pynma pa3paOoTYHKOB, OOeCIEYMBAIOIIAS pElICHHE
TUMOBBIX MpOOJeM W aJMHHHCTPHPOBAHUS Yy 3aKa3uMka MOCie 3aBepLICHHS
BHEJIPEHHUS.

Pecypcrl Mcnonuurens JOJKHEI OBITH NpeaoCTaBJICHbl K NaTe Hadalla IPOEKTa,
takxe HMcnomHurenem JOJIZKCH OLITL OPEeAYCMOTPEH U TIPEACTABICH PpPE3epPBHBIN
COCTaB NPOCKTHON KOMAaH/IbI.

3.4. ®YHKUMOHAJIBHBIA OBLEM I[TPOEKTA

3.4.2 [IPOLIECCHI KAHIEJIPHUIA / JEJIOTTPOM3BOACTBA 4
OPI"AHUMS3AITMIOHHO-PACHOPATUTEJILHOM TOKYMEHTALMM.

AIl B CDJl nmomxHa y4uTHIBaTH CleAyiOmMe OOIIHe (QYHKI[HOHAIBHbIE
BO3MOKHOCTH:
¢ HacTpauBaeMbIe aTpuOyTHI perucTpanyuu
BXOJIAIUMX/UCXOAAINX/BHYTPCHHHX ~ JJOKYMEHTOB C  BO3MOYKHOCTBIO
pasrpaHUYeHHS 1IpaB JOCTyIa, CBOOOIHOIO H3MEHEHMS U CO3NAHMS JTIOOBIX
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nosiet BXO/ISIIIHX/ACXOSIIAX/BHY TPEHHHIX TOKYMEHTOB 0e3
He0OXOMMOCTH NTPOTPaMMHOM pa3padOTKH HOBEIX;

UCTIOJIB30BaHUE CBOOOTHO MOIMQUIMPYEMBIX  KIACCH(PHKATOPOB H
CIPaBOYHUKOB, (hopMa U CTPYKTypa KOTOPHIX MOXKET OBITh M3MeHeHa 6e3
HEOOXOOUMOCTH JIONONHUTEIbHON MOIu(GUKAUK MOPOTPAMMHOIO KOAA
C3O/1 (cpencTBaMu aIMAHUCTPHUPOBAHH );

[peICTaBICHUE CIHCKOB  BXOHASMICH/HCXOMSIICH ciyxeOHOH
KOPpPECHOHJAEHIIMM ¥ BHYTPEHHHUX  JIOKYMEHTOB C  IIOMOIIBIO
HacTpauBaeMbIX KJIacCU(UKATOPOB (MapIIPyTHl, aTpUOYThI MOKYMEHTA M
T.1.);

IIOCTPOCHHUE  IIPEACTaBIeHHA U QWIBTPOB  0e3  HCIOJIH30BaHUS
JIOTIOJIHUTENIBHBIX CPEJICTB Pa3padoTKy;

HaJlM4Yhe WHCTpYMEHTapus Uil BBoda JokymeHToB B COJ] myrem
CKaHHPOBAaHHs C paclo3HaBaHWEM INTPUX-KOJAAa W aBTOMATHYECKOH
IPHUBSI3KOM JOKYMEHTa K PEerUCTPAllMOHHON KapTOUKE;

IO IepXKa aBTOMAaTUYECKOI0 BBOJAA JNOKyYMEHTOB B COJl ¢ pa3mmduHBIX
UCTOYHUKOB (CKaHephl, manku (aioBeIX cucTeM, (aKChl, 3JIEKTPOHHAS
IouTa);

HaJlM4he TOTOBOTO (PyHKLMOHanNa JUII MPOCMOTpPa HCTOPHUH pPaboOThI ¢
JOKYMEHTOM BCeMH noiib3oparensmu CI/1;

HAIMYHE TOTOBOTO ()YHKIHOHANA 10 BHICTPAMBAHMIO ILETIOYeK (CBsi3ell)
MEXly JOKyYMEHTaMH KaK TOPU30HTAIBHBIX, TaK U UEPapPXUICCKUX;
Hajd4he II0JIB30BATENIbCKAX CTATyCOB JJIsSi WHAMBHIYalIbHONH OTMETKH
JOKYMEHTOB, NOpY4YEHUH, nanok 1 koMmroreHt CO/I;

IOJEPKKA JKM3HEHHOIO LHMKIA JOKYMEHTa, BU3yallbHOE OTOOpakeHHe
CTagui OKH3HEHHOI0 IHKIA, ONpeAeleHHe IpaBMil Iepexofa MexXIy
CTagusaMM (BKIIO4Yasi aBTOMAaTHYECKOe M3MEHEHMEe CTaJuil B XOHe YYacCTHs
JIOKyMEHTa B OM3HeC-TIpoIeccax);

Hajgp4yhe  MeXaHW3Ma LEeHTPAIM30BaHHOTO 3alpera Ha  yIaleHue
JOKYMEHTOB nons3osBarensMu u3 COJI;

TOTOBLIA WHCTPYMEHTapHil IO HACTPOWKE W OIpPENEIeHHUIO IOJUTHK
XpaHeHus JOKYMEHTOB II0 CTeNneHH wucnosis3zoBanus. COJl  momkHa
obecrieynBaTh MHIPALMIO JOKYMEHTOB IO MeCTaM XpaHEeHHs, KaK B
aBTOMAaTHYECKOM, TaK U PYIHOM PEKUME;

CO nomxHa oOecrevyuBaTh XpaHEHHWE CCHUIKH Ha JIOKYMEHT Kak B
HECKOJIPKHX MaIlKax, TaK 1 0e3 MPUBSI3KHU K TIalKe;

Ipu u3MeHeHuu aokymenta COJI momxHa obecreduBaTh €ro OOHOBJIEHHE
BO BCEX MAallKax, I'/Ie OH HaXOIUTCS;

COl nmooKkHa IIO3BONATH IIOJIB30BATENIO YCTAHABIMBATH [UIA BEPCHH
HnoKkymeHnTa npusHak «CKpBITBIN», KOTOPBIA clIelaeT ee HeIOCTYIIHOM I
NIOJIb30BATEIEN, HE UMEIOIIMX IIPAaBO Ha PeTaKTUPOBaHKE JOKYMEHTa;
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COJl nmomxHa MO3BONATH NPENCTABIATH (XPAHUTH) JOKYMEHTHI B OJHOM
WM HECKONBKMX (OpMaTax, OTBEHAIOMIMX 3a €ro IpPEeACTAaBICHUE B
PasIUYHBIX BepcHsx (Hampumep, *.doc, *.xls, *.xml, *.pdf, * html);
HAJIMYHE BCTPOCHHOIO MeXaHW3Ma [Uid [epeBoja JOKYMEHTa B He
penakTupyemsiid popmar;

BO3MOXHOCTb PETHUCTPALUM HNOKYMEHTOB, HPUIIEAIIMX IO 3JIEKTPOHHOMN
IoYTe;

DOJEPIKKA ~ BO3MOKHOCTA ~ PETHCTpallid  JOKyMEHTOB, Kak B
HEeHTPAJIU30BaHHOM CHCTEME PErHCTpAllU ¢ O0IIIeH CKBO3HOM HyMepaluen
KOPPECIIOHIEHIIUN, TaK M MapajuIelbHOM perucTpainud  BXOLSIEH
KOpPECIOHAEHIIUN 10  HECKOJIBKMM  HOMCHKIATYPHBIM  JI€JIaM  C
COOCTBEHHOI MOCTIeN0BaTEILHOM HyMepaIiel;

BO3MOXXHOCTh ~ aBTOMATHYECKOIO IPHUCBOSHHS IOPSIKOBOTO  HOMEpA
TOKYMEHTY, a TaKXKe BO3MOXHOCTh PENAaKTUPOBATh €ro BPYYHYIO C
NPOBepKOM Ha ayGmuxar. Homep MoXkeT MMeTh HpOM3BONBHEIN (opmar
COTJIACHO HOMEHKIaType (Ipedukxchl, cypdurcsl). B cnyuyae mapauiensHoi
PEruCTpaliy BXOAANINX HOMEPOB HEOOXOOUMO (hOpMHpOBaHHME HOMeEpa B
3aBHCHUMOCTH OT TEKYIIEr0 HOMEHKIIATYpHOT'O CTIPaBOYHHKA;

BO3MOXXHOCTh HA4YMHATh HyMEpalMIO KaK ¢ €IUHHIEI B Hadalle KaXIoro
roja, Tak M IPOJOJKAaTh HyMepalHio Npenslayero roma. JJokyMenTsl 3a
BCE FOJIbI XpaHATCA B OfHOH Oase naHHBIX. JloITyckaeTcs co3anve apXuBa,
KyZla TIOMEINarOTCs UCTIONHEHHBIE JOKYMEHTBI, C BO3MOXHOCTBIO BO3Bpara
ux B o0m1yto 6a3y npu BO30OHOBICHUH PAabOTHl Hall HUMHU;

XpaHeHHe HHOOpMAlMH O IPOXOXACHUU JOKyMeHTa (IIepeMelleHHH
JAOKYMEHTa MEXIy HCIHOIHUTENAMH), C KOHTPOIBHBIMH CpPOKAMHU U
pesomonuamMy. CIMCOK HCIONHUTeNeH He orpaHudeH. JIOKyMEHT MOKET
CYUTATHCS UCIOIHEHHBIM, TOJIBKO KOIJa BCE UCIIONHHUTENH 3aKPHUIM CBOU
KOHTPOJIBHBIE CPOKHM M 3aKpBIT CaM JOKYMEHT (IaH OTBeT, JOKyMEHT
CITUCAH B eJI0); '

Ha KaXAbIA JOKYMEHT JO/DKHA 3aBOAMTCS OJIEKTPOHHAS KapTouka C
HeOOXOMMMBIM HabopoM TIoNel ¢ BOSMOXKHOCTBIO Pa3paboTKM KapTOdek
JOKYMEHTOB, COEPIKAIUX CBOU HabOp moneii;

BO3MOXXHOCTb BECHMS NEUECHTPAIU30BaHHON KaHLENAPUH, C MOAAEPKKON
MHOPACTPYKTYpHI CBA3eH KaHIEISpUH BCeX ypoBHEH M (DOPMHPOBAHHEM
CTPYKTYPBI XKeCTKOH ITOAYNHEHHOCTH;

B COJl nmomxHa OBITH BO3MOXHOCTH CO3MAHHUS IAIlOK JIOKYMEHTOB,
IIO3BOJIAIONIMX ~ COOMpPaTh HEPerucKy I10 HEKOTOpOW TeMe  WiIH
CTPYIITHPOBAHHEIE 10 IFOOOMY JIPYrOMY IPHHIIHILY;

BO3MOXKHOCTE OIPENeNITh CHMCOK KOPPECIOHNEHTOB IpPH PEruCTpaliy
HCXOJSIIEero nuchMa (IlyTeM MHOXKECTBEHHOTO BBIOOpA M3 CIIPAaBOYHHUKA,
100 BIOXKeHUS ¢aiina);

BO3MOXXHOCTB OCYLUECTBIIATH PACCBUIKY JTOKYMEHTa Ha 3JIEKTPOHHYIO OUTY
C YKa3aHHeM CIMCKA 3JIEKTPOHHEIX aipecoB;
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BO3MOXKHOCTB HCIIOJIb30BaHUs IMaOIOHOB MOPYYEHHUH, a TakKe HIabJOHOB
UCXOMsIIell ¥ BHYTPEHHEH KOPPECNOHIAEHLWH, & TaK e IabjJoHOB
BHYTPEHHHUX HOPMAaTHUBHO-PACTIOPSAIUTENHHEIX TOKYMEHTOB.

B paMKax IIponecca OOJDKHBI OCYINECTBIATHCA CICAYIOMHE oOIepanud C
BXOISIIUM NOKYMECHTOM:

3aHeceHHe B CUCTEMY B 3JIEKTPOHHOM BHJIE

Peructpanus ¢ NpucBOGHHEM HOMEpA COTJIACHO HOMEHKJIAType el
OtnpaBka TOKyMeHTa Ha pacCMOTpPEHHUE afipecary

Briaecenue pesomonun

KoHTpoIIb HCTIONHEHNS IOPYUYESHHH 10 JOKYMEHTY

CHGHI/I(bI/IKa Iponecca OOoJKHa OBITE n3yducHa HUcnomanrenem B opongecce
O6CJI€I[OB3HI/I$I " yq9TC€HA B IIPOCKTHOM PEIICHHH.

B paMKax IIpouecca OOJIKHBI OCYINECTBIATHCA CICOYIOIIHUC OIepanuu ¢
neXo MM JOKYMEHTOM:

Coznanue mpoekTa I{OKyMeHTa'I/I 3aHECEHUE B CHCTEMY
OtnpaBka Ha cOTJIacCOBaHHE

PaccmoTpenne OKyMeHTa COrNacyrouMu

Co3naHue Bepcuil JOKyMEHTA I BHECEHUSI IIPABOK
OtnpaBka Ha 10paboTKy

YTBepKIeHue JOKyMEHTa

Perucrpanus noxymenTa

Paccpuika jokymeHTa afpecaTam

Crmenndura mpomecca JomkHa OBITP wn3ydeHa Vcnomuuwrenem B mpolecce
obcreIOBaHUS U yUTeHa B IIPOEKTHOM PELICHHH.

B pamkax mpomecca JOMKHBI OCYIIECTBIISITBCS CIENYIOLIME ONEpPAldU C
BHYTPEHHAMH JOKYMEHTaMMU:

Cospnanwve npoexra JOKyMEHTA U 3a8HECEHHE B CHCTEMY
Otnpagka Ha corjiacoBanue

PaccMmoTpenue cormacyromumu

Cosnanue Bepcuil s BHECEHHS IIPaBOK

OtnpaBka Ha [OPabOTKyY

YTBepxkaeHue

PerucTparnus

Pacchuika 1151 03HAKOMIIEHHS

Cosnanue nopyyeHuil o YTBEPIKACHHOMY TOKYMEHTY

Cremnpura mporecca JomkHa OBTH wusydeHa McHodHuTeTeM B Ipolecce
00CIIeIOBaHKS B yUTEHA B POEKTHOM PEIICHHH.

B pamkax mpouecca IOIDKHBI OCYIIECTBISTHCS CIEAYIOLIAE ONeparHd Co
CIIy>KeOHOH 3aITHCKOM:
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Coszpranue ciry>ke0HOM 3aNUCKH U 3aHECEHUE B CHCTEMY
OtnpaBka Ha corylacoBaHMe CIIYyKeOHOM 3alIUCKH
PaccMmotpeHnne nmpoekra cirykeOHOH 3auCKH COMIacyOIIMU
Cosnanue Bepcuii ciryxeOHON 3aIUCKH JIJIsI BHECSHHS IIPABOK
OrmpaBka ciry>xeOHON 3aHcKku Ha 10paboTKy

IMonnmucanue ciryxeOHOM 3aIMCKH

HcnomHenne nopydeHuit mo ciy’xeOHOH 3ammucKke

Crmenuduxa mpomecca HobkHa OBITP u3ydeHa VcrmonmHuTEeNeM B IIpoLEcce
00cTieJOBaHMS U YUTeHA B IPOEKTHOM PEILCHHH,

3.4.3 KOHTPOJIb WCIIOJIHUTEJILCKOM JUCITATTIIMHBI

BXOJUSINEWHNCXOISIIEWBHY TPEHHEN CJIVKEBHOU
KOPPECHOHIEHIL M.

AIl B CO/1 nomKHa YIUTHIBATE ClieAyroipe GyHKIHOHAIbHEIE BO3SMOXKHOCTH:

obecreynBaTh aBTOMaTH3UPOBAHHBIA KOHTPOJIb UCIIONHEHUS TOPYIeHHUH.
obecriedynBaTh ABTOMATH3MPOBAHHBIM BBOJ H OTIPABKY MCIIOJHHUTEIIO
nopy4eHus (rIopyJeHuii).

obecnieunBaTh  aBTOMATH3UPOBAHHOE  OIOBEIIEHHE O  [OPYYEHHIX
NOCTYIMBIINX HCTIONHUTEIIO. VICIIOMHUTENL NOMKEH UMETh BO3MOXKHOCTD
O3HAKOMHUTHCS C IIOPY4YEHHUEM, PEKBU3HUTAMH H TEKCTOM JOKYMEHTA.
obecnieynTh BO3MOXHOCTH ydeTa HepapXuu MOopydeHHuil. Ota (yHKuus
OOJDKHA IIO3BOJMTH PYKOBOJUTENIO IOJpa3elieHusl IlepeanpecoBaTh
HOPYYEHHUE CBOEMY IOAYMHEHHOMY C BO3MOXHOCTBIO OCYIIECTBICHHUS
KOHTPOJISI UCTIOIHEHUS BHYTPH MOAPAa3AeIeHH.

ABTOMATHYECKH BBIABIATE (AKThl IIPOCPOYKH HCHONHEHHS ITOPYYEHHUH.
Cucrema nomxmaa 3abmaroBpeMeHHO (1-2 1MHS [0 HACTYIUIEHHS CpPOKA)
NpeNynpexaarh HUCIOJHWTeNed mopydeHHH 00 HCTeYeHHH CpoKa
nopydeHus. ABTOPBI U KOHTPOJIEPHI MOPYYEHUN NOIDKHBI aBTOMATUYECKH
UH(QOPMUPOBATHCS O ITPOCPOUKAX.

HOIDKHA OBITH  BO3MOXKHOCTH HA3HAYCHWH IO ONHOMY JOKYMEHTY
HECKOJIBKUX MOPYYEHUH pasHBIM HMCIHONHUTENSM C PasHBIMH CPOKAMH H
BUJJAMH KOHTPOJISL C aBTOMaTHYECKHM KOHTPOJIEM CYMMApPHOIO BpPEMEHH
HCIIOJIHEHUSI U IPHMEHEHMEM HWHIMBUIYAIBHBIX TIpadUKoB paboTe U
BO3MOKHOCTBIO MPEABAPUTENBHOIO NPEXYIPEXICHUS] KOHTPOIUPYIOIHX U
HCTIOJTHSOIUX JIUI] B COOTBETCTBHH C 38JIAHHLIMH yCIOBHSAMH,
BO3MOXXHOCTb ~ I'MOKOTO IIOCTPOEHHS Ppa3iH4YHBIX MEYaTHBIX  (GOpM
OTYETHOCTH I10 KOHTPOJIO MCIIOJHEHMS, HCTIONB3YS IMPOCTHIE CPENCTBa
cocraBieHus oT4€TOB Ha 6a3ze MS Word u MS Excel;

(QOpPMHPOBaHHE CIUCKOB KOHTPOJIHPYEMBIX IOPYYEHHH M JOKYMEHTOB B
T.4. O HCHOJHHTEIAM C YYETOM CPOKOB M COCTOSHHS MCIOJHEHUS
nopy4eHuii. BosMo>XXHOCTE pa3pabOTKH UHBIX OTYETOB.
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Cremnduxa mpouecca moKHa OHTh H3ydeHa VICTIONHHUTENEM B mpolecce
00cIe0BaHus M yUTEHA B IPOEKTHOM PEIICHHH.

3.44 OPTAHU3BAILIMA ~ PABOTBI ~ C  OBPAIIEHMIMHU  TPAXJIAH
(COTPYTHHMKOB)

AllB COJ] nomxHa y9uTHIBaTh ClAeqyIoNHe GYHKIIMOHATLHBIE BOSMOXKHOCTH:
o JleHTpanu3oBaHHOE XpaHEHHE JOKYMEHTOB;

¢ IloBpleHHE KOHTPOJIS UCTIONHEHUSI PaboT 110 JOKYMEHTAM;

e VYBenudeHUe NMPOAYKTUBHOCTH paboTEI,

OGureruenue nocTyna K HHGOPMAIWH;

DopMHUpOBaHUE OTYSTHBIX JOKYMEHTOB;

MOHHMTOPUHT IIOCTYNUBIINX COOOIICHNN W OTBETHBIX JJOKYMEHTOB.

B pamkax mpouecca IOMDKHBI OCYIIECTBISATBCS CIELYIOUIME ONEpaluy ¢
BXOJSALIMMU OO PaIICHUIMH:

* 3aHeCeHHE B CHCTEMY B 3JIEKTPOHHOM BH/IE B paspese oOpaTHBIIErocs

¢ PerucTpanus ¢ NpECBOEHUEM HOMepa COTTaCHO HOMEHKIATYpe JIell

e Ornpaska oOpallleHHs Ha PaCCMOTPEHHE apecaTy

¢ BriHeceHue Pe30IIOLUN

e KoOHTpOJBE UCIONHEHUS TOPYUSHHI 110 OOpaILEHUIO

e DOpMHpPOBaHME U COTIACOBAHUE OTBETHBIX JIOKYMEHTOB

Crenuka mpornecca nomkHa OBITe H3ydeHa LcmonmmureneM B Hpolecce
00CneI0BaHUs U yUTeHa B IPOEKTHOM PEICHHH.

3.4.5 OPTAHUSAIIMA YITPABJIIEHUA COBEINAHMAMMU U 3ACEJAHVSIMUA

All 8 COJl mo/mxHa y4UTHIBaTh CleAyIomue GyHKIHMOHATEHBIE BO3MOKHOCTH:
® IOATOTOBKAa M NPOBEACHHE COBEIAaHUM M 3acemaHuii (COIJIacOBaHKE MECTa
¥ BPEMEHH, COCTaBa YYaCTHHKOB, B T.4. BHEITHUX, TIOBECTKH);
¢ (QopMHPOBaHHE U PACCHIIKA IPOTOKOIA;
® KOHTPOJIb UCIIOIHEHUS PEIlleHHH COBELaHuUs.

Cneunduxa mporecca [oKHa OBITH W3ydeHa McmonHuTeneM B polecce
00CneI0BAHMS M YITEHA B [IPOEKTHOM PEIICHHUH.

3.4.6 OPTAHU3AILIVA YIIPABJIEHUSI TEHAEPAMUA

AIl B COJl nomxma ofecmeunBath —CcleQylomue  (YHKIMOHAIBHBIE
BO3MOYKHOCTH

* (popmumpoBaHHe rakera JoKymeHToB s ITJ]O;
® cornacoBaHue Iakera JoKymeHToB s IT/O.




CHGHH@)HK& npompecca  OoJixKHa OBITE u3ydeHa Hcnonaurenem B npongecce
O6CJI€,Z[OB3HI/IH H YUTCHA B IIPOCKTHOM PEIICHUM.

3.4.7 TUIIOBBIE OTYETHI, INABJIOHBI U TIEYATHBIE ®OPM

All B C3/1 nomxHa obecrieunBaTh:

® BO3MOXKHOCTH aBTOMATHYECKOTO (DOPMHUPOBAHUS Pa3IUYHBIX OTYETOB B

Bujie fokyMeHToB MS Office;

BO3MOXXHOCTB CO3JaHus 11a0IoHOB sKcrmopTa B MS Excel;

BO3MOXKHOCTB CO3/IaHUs IIabII0HOB dKcriopta B MS Word;

HaJIM4Ke BCTPOEHHOIO MeXaHu3Ma (JOPMHUPOBAHMUS OTYETOB;

BO3MOXXHOCTE (DOPMUPOBAHUS Pa3IMYHBIX OPEONPEAEICHHLIX OTYETOB

(cTaTHCTHYECKHE OTYETHI, PEeCTPB! JOKYMEHTOB, JINCThI PACCHUIKH U T.IL.);

® BO3MOXHOCTH CO37aBaTh HOBEIE OTYETHl C ITOMOINBIO CIEIHAATBHBIX
UHCTPYMEHTOB (JIOJDKHBI OBITh MHCTPYMEHTHI Kak mist IT-crenmanucros,
CONPOBOXKAAIONIMX CUCTEMY, TaK U JJIS ONBITHBIX MTosb3oBareieii COJ);

AIl B COJ] pmomxHa NpPenoCTaBIATh BO3MOXHOCTH I€YATH DPa3IMYHBIX

CBEJICHUM:

® PErHCTPalMOHHO-KOHTPOIBHAA KapTOUKa BXOISIIETO JIOKYMEHTA,

PEruCTPaLMOHHO-KOHTPOIbHAS KapTOUKa UCXOMSIIETO JOKYMEHTA,

pPErucTpalMoOHHas KapTouKa BHYTPEHHEro IOKYMEHTa,

OnaHK NOPYyYEHHUS;

JIUCT COIJIaCOBAHUS;

XKypHAIl PETUCTPALMY BXOIAIINX JOKYMEHTOB 3a TIEPHOI,;

XKYpHaJ PETHCTPAIMH HCXOASIHX H BHYTPEHHUX JOKYMEHTOB 3a IEPHOL;

XKYpHaJT PETUCTPALMY IPUKA30B U PACHIOPSHKSHUH 3a MTEPHOL;

KypHas perucrpauny odpamenui rpaxias (COTpYIHUKOB) 3a IIEPHOL;

CBENEHHs O TOKYMEHTO000pOTE;

CTaTUCTHKA ITO0 KOPPECIIOHICHTAaM;

peecTp 3asBOK;

PEECTPHI NPeIOKEHHH NesaTh 0pepTH U 0QepT KOHTPAreHTOB;

® CBfA3Ka 3asBKH, MPCIUIOKEHHS HelaThb OQepThbl, opepT KOHTPAreHTOB H
JIOroBOpa.

3.4.8 IHOUCK JOKYMEHTOB U1 IPYTUX OFBEKTOB CUCTEMEI
All B COJ] nomxHa NpemoCTaBisSTh BO3MOXHOCTb IIOMCKAa KaK I10 IIOJSM
KapTOUKH MOKyMeHTa (1o aTpuOyTaM), TaKk ¥ IO TEKCTy HoKymeHToB (Microsoft
Word, Microsoft Excel, u T.11. TekcToBbIN QopmMaT):
® HACTpauBaeMbli aTpUOYTUBHBIH IIOMCK C BO3MOXKHOCTBIO YKA3aHHS
IapaMeTPOB MTOHCKA;
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® HaJMYME IIOMCKOB «OBICTPOrO JOCTyHa» IO TaKUM KPUTEPHIM, Kak
IIOCJIEIHNAE U3MEHEHHBIC IOKYMEHThI/3a1aus/3afaHus;

® HamW4IWe pPa3BUTHIX MEXaHU3MOB IIOMCKa JOKYMEHTOB IIO0 DPEKBH3HMTaM
KapTOYKH JOKYMEHTa (HauMEHOBAaHHe, aBTOP, JlaTa CO3MaHUs JOKYMEHTA);

® cucTeMa JIOJDKHA O0eCIeunBaTh MOMCK TOKYMEHTOB [0 HMCTOPHU PabOTHI:
THII J€HCTBUSA, IT0IB30BaTENb U BpeMS NCHCTBYS;

® CcHCTEeMa JOJDKHA IMO3BOJATH CO3JaBaTh M COXPAHATH CIIEIUATH3HPOBAHHbIE
IIOMCKU TOKYMEHTOB W JPYTMX OOBEKTOB CUCTEMBI KakK aJMHHHCTPATOPY
IUTsL TIOJIb30BAaTeNel, TaK U MOJIb30BaTEIAMH.

All 8 CO/] nomxHa HO3BOJIATH NPOU3BOAUTE IIOKCK JOKYMEHTOB, ITAIOK, 33144
¥ 33[laHUH B OTHOM MecTe (M3 OHOro OKHa). Jlo/pkHa OBITH BO3MOXKHOCTH HACTPOHTH
TaKod OOIMH MOMCK Ha MOUCK KOHKPETHBIX THIIOB OOBEKTOB (HampHMep, TOIBKO
JIOKyMEHTOB).

All B CO/I nomxHa 1o3BONATs KOMOHMHHPOBATH B OJHOM MOMCKOBOM 3aIIpoce
TapamMeTphl IIOUCKa IO aTpuOyTaM H/UIIH MO CONEPKAaHUIO (TEKCTY) JOKYMEHTA.

AIl B COJl momxHa oToOpaxarh oOllee YMCIO HaWIEHHBIX 3JIEMEHTOB Ha
3KpaHe TIOJIb30BaTellss M [JOJDKHA OTOOpakaTh CIIUCOK pE3YJIbTAaTOB IIOMCKA.
[lonp30Barens MOIKEH MMETh BO3MOXHOCTH H3MEHUTh KPHTEDHH TIOMCKA H
BBIIIOTHATH HOBBIN 3aIpoc.

All B CBJl nomxHa NO3BOJNATH AJAMHHHCTPATOPY W/UIH IOJIB30BATEIIO
HacTpauBaTh (opmaTr OTOOpaKEHHS DPe3yNbTaTOB IOMCKA, BKJIIOYAs CieLYIOIIHe
byHKUHH: '

® BEIOOD IOPSKA OTOOPAKEHUS PE3yILTATOB [IOUCKA,

® HACTpOHKa MOpsAKa KOJOHOK B mpoBoauuke CDOJI M BO3MOXHOCTH

buIBTpaIyH.

B cucreme momkHa OBITE BO3MOXKHOCTE OCYIIECTBIIATH CENHATM3HPOBAHHBIH
TIOUCK 3JIEKTPOHHBIX TOKYMEHTOB, HCIIOIb3Ys:

¢ TpPCHONpENENICHHBIC IIOMCKH, HallpuMep, «IOCIHeNHHEe W3MEHEHHEIS

NOKYMEHTBD»;
® HACTPOCHHBIC AIMHUHHMCTPATOpaMM CHEIHalbHBIE [OUCKM 10 YacTo
UCTIONIb3YEeMbIM KPUTEPHSIM;

® TEXHOJIOIHIO CBSI3aHHBIX JIOKYMEHTOB.

AIl B COJI no/pKHA MO3BONATH KXKIOMY IIOJTB30BATENIO CO3AaBaTh CBOM MAIKH
TIOMCKa, OUpEeAeNIonme Kputepuu moucka. ComepKHMOe TakKHUX Aok JOJDKHO
JAMHAMUYECKH OOHOBIIATHCS MPH OTKPHLITHH.




4 TPEBOBAHUS K TEHJIEPHOHN JOKYMEHTAILIUHA

JloKkyMeHThI, mpenocTaBisieMble McnogHuTeneM, NOJDKHBL COAEDKATh CIIEIVIOIIYVIO
HHGOPMALIHIO:

1. Hanuyue mpeaplayIero onsITa BHEAPEHNUS WIN BBIIIOJHEHUS 10PaObOTOK HA
0aze COJI 1o 3asBIeHHBIM B II. 2.1 mpoleccam;

2. Hanuuwme craryca renepanbpHoro maptaepa DIRECTUM (6yneT SBISTHCS
IPEUMYILIECTBOM );

3. Hucno cepTUdUIMPOBAHHBIX KOHCYJIHTAHTOB (OW3HEC-aHAJIUTHKOB) M
pazpaborurkoB 1o BHeapenuto cucreMbl DIRECTUM B  mmrare
HcrnionHuTeIsl ¢ ONBITOM aBTOMATH3AIIMHU [IPOLIECCOB 3asBJIEHHBIX B 1I. 2.1.

4. CocTaB OCHOBHOM IPOEKTHOM KOMAHAbLIL, C VKa3aHWEeM DOIH W
00513aHHOCTEHN KaXKIOr0 YYACTHUKA IIPOEKTA;

5. CocTaB pe3epBHOH MNPOEKTHOM KOMAHJBL, C YKa3aHHMEM DOJH W
00s13aHHOCTEN KAKIOr0 YYACTHHUKA ITPOEKTA,

6. Hanmuune cepTUDUIMPOBAHHBIX KOHCYJILTAHTOB I10 BHEIPEHUIO CHCTEMBI
DIRECTUM;

7. ILliaH BBINOJIHEHUS pa0OT cOryIacHo 1. 3.2 ¢ rpad)KOM OPUCYTCTBUS JIONEH
Ha TeppuTopun OO11ecTBa U YIAJIEHHON pabOThI;

8. Hanmmuue mucpma ot paspaborumka I10 DIRECTUM o Kpamudwukammu
Hcnonauresist (OyIeT sIBISITECS IPEUMYILIECTBOM).

Havansnuk BeraucnurenbHOro neHTpa //;//7 C. U. Komueen
OAO «CH-MHI»
PyxoBogurens YCABII BI]
OAO «CH-MHI»

M.H. butyranosa
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O6beM 1 KaJleHAapHBIH IIaB-rpaduK
Ha pa3paboTKy H BHeJpeHHe NPOrPaMMHOI0 0GecieYeHust
xopnopatusaoi C3J] DIRECTUM OAO «CH-MHI»

Koa-
Nen/n ITanbl Ea.mzm o Cpoxu
B
1 AHAJIH3 H IPOEKTHPOBAHME
1.1 | Uzyuenue u ananus —— 27
IPOIECCOB
1.2 | PaspaGoTxa mpoeKTHEIX 15.11.2014 30.01.2015
peleHuit, B TOM YHCle:
- pa3pa6v0m;<a NpOEeKMHBIX ven/on 70
pewienul
- 8b1e30 (00 5 pab.oneii) uim 7
2 HocTaBka nporpaMmMHOTo - 73
obecrieuenust
2.1 | ba3oBbie KOMIIOHEHTHI (ITAKET
200 6a30BBIX KIIMEHTCKHX mT 1
THATIEH3HH 15.12.2014 19.01.2015
2.2
JlononHuTETHHEIE T 61
KOMIIOHECHTHI
2.3 | Texnuueckue pemeHust ITIT 11
3 Hacrpoiixka u aganrauus
CON, B TOM UmCIIE:
- HACMPOUKA U A0ANMAaYUsL Yen/omn 120 02.02.2015 03.04.2015
- 6v1€30 (00 5 pab.oueil) wm 4
4 Waerpykramu pis
noJib30BAaTEIeiH, B TOM
qHCHe:
06.04.2015 30.04.2015
- UHCMPYKIMAICU epynna 40
- 6b1€30 08YXHEOebHbLU (00
- wm 4
10 pab.oneii)




Ner/mo

ITanpl

E[[;I/ISM

Kou-
BO

Cpoxu

OnbITHO-NIPOMBIIILJIEHHAS
IKCILTYATALMS, B TOM
qucJie:

- KOHCYIbmayuu, Hacmpouixa,
Moougpukayus, paspabomka

yejl/OH

199

- cemunap "llpaxmuyeckue
60npocwl no pabome 6
cucmeme

DIRECTUM" (3 u; 00 20
yenogex)

epynna

10

- 6v1e30 (00 5 pad.ouei)

uim

- 6b1€30 08YXHeOebHblll (00
10 pab.onen)

uim

13

04.05.2015

24.07.2015

UTOT'O

15.11.2014

24.07.2015

Hauansauk BI] OAO "CH-MHI™"

// /Z C. U. Korees

Pyxosogurens Y CABIT BI] OAO "CH-MHI™

M.H. burtyranosa






